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Stage 01: Registering New Suppliers via iSupplier Portal

New suppliers can register in the DCSL’s iSupplier portal using the link - Click here

 Above link will open the following supplier registration screen, for new suppliers to register.

 The following details are mandatory in the above form, and should be filled by the supplier on the 

Basic Information tab of the form. 

 Company name

 Tax country

 Tax registration number or Taxpayer ID

 Business Registration Number 

 Email address

 Name of the contact person

 Phone area code and phone number  
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http://isupplier.dcslgroup.com/OA_HTML/jsp/pos/suppreg/SupplierRegister.jsp?ouid=9A7A046107E81EEE


Sample filled form is provided below

Click Next to go to Company Details tab.
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Click on the Create button to add the Address Book detail of the registering company

Address Book Creation 

 The following details need to be filled as mandatory in the opened form

 Country - Please select correct country as “Sri Lanka”

 Address Name

 Address

 City/Town or Locality

 Postal code
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Sample filled details…

Once the details are filled click on the Apply button.

Once return to the Company Details tab, Click on Next button, to open Attachments tab

On the Attachment tab, click on Add Attachment to add any necessary attachments or documents to be

submitted with the registration form. 

Attach files one by one with the proper title and description.

5 | P a g e
User Manual of New Supplier Registration



Upload the attachment as below

After uploading the attachment, you will be notified as below
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Once all done, Click on Submit button

Final confirmation will display as below after submitting required information and attachments.

 Supplier registration notification email will be received to the supplier’s email address (email 

address provided in the Basic Information tab)

Registration part is completed from the supplier’s end.
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Stage 02: Registration Confirmation

Once the registration is completed by the supplier, a notification will be sent to DCSL about the new 

supplier registration. 

DCSL will verify the details of the new registration and will approve the supplier registration.

As soon as the approval is done by the DCSL, another mail will be sent to notifying that, supplier has 

been registered in the system including the username and link to reset the password

And it will appear as below,

Stage 03: iSupplier Portal Access

Once the password reset notification received. Supplier can click the Reset your password link, to reset 

the password.

 Below window will open to do the password reset. 
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 Email address which was entered in the registration should be used as the USERNAME and any

type of a password can use as the password

Once the reset password is successful, iSupplier portal login page will appear.

iSupplier Portal Login Page
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 Enter the User Name and newly reset Password and click on ‘’Log In’’ Button

 Below window will open and, with the assigned responsibilities for the suppliers to use. 
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